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CMRRA

Canadian Musical Reproduction Rights Agency Ltd.
56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 253

Phone: (416) 926-1966 Fax: (416) 926-7521

WWW: http://www.cmrra.ca

Mechanical Licensing . .

If you sell, import or distribute recordings, you
need to know your copyright obligations. You
probably know you’ve got to pay somebody ... for
something ... but it can be something of a mystery
if it’s not explained in plain English.

That’s why we’ve created this brochure. We’re
the Canadian Musical Reproduction Rights
Agency Ltd. (CMRRA) and we represent the vast
majority of music publishers and the copyrighted
musical works they own and administer.

Read on, and the mysteries
will be explained!

WHAT IS MUSIC COPYRIGHT?

Under Canadian law, a musical work is copy-
righted if its author is still living, or if the author
died less than 50 years ago. If more than one au-
thor created the work, copyright extends until 50
years after the death of the last surviving author. In
the language of copyright, “author” means both
the composer of the music and the lyricist.

If more than 50 years have elapsed, the work is
said to be “in the public domain”. This means that
there is no copyright and, in effect, no one owns it.
An arrangement of a public domain work, how-
ever, is itself copyrighted for the life of the ar-
ranger plus 50 years.

The owner of a copyright has certain exclusive
rights regarding the use of the musical work. Put
simply, this means that he or she is the only person
that can make copies of the work or perform it in
public, and is the only person that can authorize
others to do the same. If a person exercises those
rights without the copyright holder’s consent, such
use is called an infringement of the copyright and
is subject to civil and criminal proceedings.

WHAT IS A MUSIC PUBLISHER?

. and other Mysteries

Copyright is a form of property. A copyrighted
musical work can be owned by a person or com-
pany in the same manner as any other property. It
can be bought and sold, either in whole or in par-
tial shares. The person (or company) which owns
or administers a copyright is usually called the
music publisher.

The publisher represents the interests of the
songwriter and works to maximize the revenue of
its catalogue of musical compositions. The pub-
lisher usually makes a deal with the songwriter for
the sharing of revenue. It often happens that a
songwriter acts as his or her own publisher.

“Music publishing” originally meant the print-
ing and sale of sheet music. Today, although pub-
lishers remain, to a limited degree, in the sheet
music business, their main task is the promotion of
the use of their copyrights through two routes:
performance rights and reproduction rights.

WHAT'S THE DIFFERENCE
BETWEEN THESE RIGHTS?

The reproduction of a copyrighted musical
work, either on a sound carrier (a record, tape,
CD or other manufactured “contrivance”) or in a
film, television program, commercial or other pro-
gram, can only be made with the permission of the
music publisher involved. CMRRA’s business is
the granting of such permission, on behalf of the
music publishers, the collection of royalties and
fees in return for such reproduction and the distri-
bution of such revenues to its publisher principals.

When a copyrighted song is played on the radio
or television, or performed in a theatre or concert,
that’s an exercise of the performance right in the
song. The publisher and songwriter get their com-
pensation for such use from SOCAN, a perform-
ing rights society which collects revenues from
broadcasters and others for the public performance

Ver. 11/2007

Page 1


http://www.cmrra.ca/

of musical works. CMRRA is not in the perform-
ance rights business.

HOW DO | RECEIVE PERMISSION TO
RECORD A SONG?

The concept is simple: you obtain permission to
make reproductions of music on sound carriers by
asking for it and agreeing to pay certain royalties
in return. Such permission is granted in the form
of a contract called a mechanical license. “Me-
chanical” refers to the reproduction of copyrighted
music in a “contrivance” for the “mechanical re-
production of music.” If this makes you think of
music boxes, it’s because it is, admittedly, some-
what outmoded language. Nevertheless, “me-
chanical license” is the customary industry term
for such permission.

Rates for mechanical licenses are set by nego-
tiation between the record industry and the music
publishers and a single, standard rate applies to
most reproductions, as discussed below.

The inclusion of a copyrighted musical work in
a film, television program or commercial similarly
requires the publisher’s permission. This is
granted in the form of a synchronization license,
a term derived from the “synchronization of music
with visual or other elements”. Each synchroniza-
tion license is individually negotiated between the
user and the music publisher, either directly or
through CMRRA.

Although mechanical and synchronization li-
censing differ in several ways, they are both in-
stances of the exercise of the reproduction right by
the music publisher. Such permission must be ob-
tained in advance of the manufacture of sound
carriers or the exhibition of a film or other pro-
gram incorporating copyrighted music.

For further information on synchronization li-
censing, please ask for a copy of our brochure on
the subject.

DO | NEED THE SONGWRITER’S
PERMISSION, TOO?

The music publisher has usually entered into a
separate arrangement with the songwriter where,
in return for the publisher’s efforts in promoting
and exploiting and administering the copyright,
the songwriter splits the proceeds of exploitation
of the song with the publisher on a 50-50 basis (or
on other terms as agreed between them). When
you have made a deal with the publisher, you have

indirectly made a deal with the songwriter. No
further transaction with the songwriter is necessary
for you to secure the rights to reproduce a musical
composition.

HOW DO I LOCATE THE MUSIC
PUBLISHER?

There are, literally, tens of thousands of music
publishers, ranging from multi-national organiza-
tions to individual songwriters with very small
catalogues. Finding a particular one is time-
consuming and inefficient. For this reason, music
publishers have formed larger bodies to centralize
and standardize the process of licensing and col-
lecting royalties. One such organization is
CMRRA.

WHAT IS THE ROLE OF CMRRA?

CMRRA was formed in 1975 to represent the
interests of music publishers doing business in
Canada. Today, CMRRA represents more than
40,000 music publishers and issues licenses on
their behalf to more than 18,000 music users, in-
cluding all major record companies and hundreds
of independent labels and community organiza-
tions.

CMRRA is a non-exclusive agent for its music
publisher principals. This means that the music
publishers represented by CMRRA can enter into
licensing arrangements directly with certain users
from time to time. However, in the vast majority
of cases, these publishers issue their licenses
through CMRRA. In this way CMRRA issues
more than 125,000 licenses every year.

WHAT IS A MECHANICAL LICENSE?

A mechanical license is an agreement between
the user and the publisher of the music which the
user intends to reproduce on sound carriers manu-
factured or imported into Canada. The license is
extremely specific: it is limited to a particular
composition, as manufactured (or imported) by the
user on a particular product. The license is also
specific as to the catalogue number of the product,
the playing time and the performer. Note that li-
censes are not issued per album but, rather, on a
song-by-song basis. If your release contains 10
songs, you must obtain permission for each one.

As noted above, the ownership of a copyright,
like that of a building, can be divided between
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more than one owner. You must obtain licenses
from all owners before your job is done. In most
cases, CMRRA represents all such owners and we
will ensure that all the necessary licenses are
granted to you. However, in rare cases, there may
be songs (or portions of song ownerships) which
we do not represent. In such case, it’s your respon-
sibility to obtain licenses for the missing shares.
We’ll help you, if we can, in locating the missing
publishers.

HOW DO | APPLY FOR A
MECHANICAL LICENSE?

You must make application for mechanical li-
censes for your product before you manufacture
or import it.

CMRRA issues mechanical licenses through
two basic plans: either “pay-as-you-press or im-
port”, or pursuant to the terms of the standard Me-
chanical Licensing Agreement. For information on
both these plans, please refer to the “Mechanical
Licensing Procedures” document which is en-
closed with this brochure.

A copy of our standard mechanical license ap-
plication form also appears at the end of this bro-
chure. If you are on the “pay-as-you-press” plan,
you must use this form.

Once we receive your application, we research
the title to be certain that we represent the pub-
lisher(s) involved and, if so, we issue a mechanical
license to you on the terms discussed above. If we
represent the publisher, but do not have the title on
our data base, we first obtain verification from the
publisher(s) that this is its song and request correct
copyright information from it. Once a reply is re-
ceived, we issue a license to you. If the publisher
or song is not represented by CMRRA you will, as
noted above, have to obtain permission directly.

CMRRA'’s mechanical licenses are printed on a
3-part form. Once you receive them, you are re-
quired to sign all copies and return the top 2 cop-
ies within 30 days of receipt. The bottom (green)
copy is for your records. Please note that these
licenses are binding, legal contracts and should be
treated and stored as such.

HOW MUCH DOES IT COST?

Until 1988, Canada’s copyright legislation pro-
vided for a fixed price for each copy manufac-
tured. In a major amendment to the Copyright Act
which took place in that year, the fixed price was
eliminated and rates are now set by industry nego-
tiation.

If you have entered into the standard Mechani-
cal Licensing Agreement, royalties are payable
quarterly at the rate as set out in the agreement for
all copies sold or otherwise distributed.

On the “pay-as-you-press” plan, CMRRA cur-
rently issues licenses on the basis of 8.1 cents per
copy manufactured, where the playing time is five
minutes or less. For each additional minute (or
part thereof) 1.62 cents is added to the rate.

Where a “pay-as-you-press” license has been
earlier issued to you at a lower rate, you will be
obliged, as the rates increase from time to time, to
pay the new, higher rates should you need to press
further copies of your recording.

(Note that a small number of publishers repre-
sented by CMRRA do not participate in the indus-
try agreement and charge a higher-than-standard
royalty rate.)

WHEN ARE ROYALTIES PAYABLE?

As mentioned above, CMRRA issues licenses
under two plans: the Mechanical Licensing Agree-
ment and “pay-as-you-press”.

If you have entered into the Mechanical Licens-
ing Agreement, royalties are payable on a quar-
terly basis, forty-five days after the end of each
calendar quarter.

On the “pay-as-you-press” plan, royalties
are payable at the same time you submit your
license applications.
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WHAT HAPPENS IF | DON'T APPLY
FOR A MECHANICAL LICENSE?

If you manufacture or import sound carriers
which reproduce copyrighted songs without ob-
taining a mechanical license for each song (either
directly from the publisher or through CMRRA)
then you have infringed the copyrights in question.

As noted above, Canada’s copyright legislation
provides for civil penalties and criminal prosecu-
tion with a maximum fine of $1,000,000
for copyright infringement. If a CD, cassette or LP
contains unlicensed music, it can be removed from
the market by way of injunction. As well, anyone
handling infringing merchandise is likewise guilty
of infringement — including distributors, wholesal-
ers and retailers.

Copyright is the basis of the music industry.
Without copyright protection, music publishers
and record companies would be unable to assure
themselves of a reasonable return and the protec-
tion of law for their products. If you manufacture
or import sound carriers into Canada, you must
obtain licenses. It’s the law.

Note that each country has its own mechanical
licensing agency. The Mechanical Copyright Pro-
tection Society (MCPS) carries on business in the
United Kingdom and licenses exclusively for that
territory, just as CMRRA does for Canada. Simi-
larly, The Harry Fox Agency licenses for the terri-
tory of the United States. This is repeated through-
out the world. If you plan to import products from
another country, it is critical that you obtain me-
chanical licenses from CMRRA as it is impossible
for a foreign manufacturer to “clear” Canadian
royalties unless it has entered into direct world-
wide deals with the publishers involved. While
possible, this is extremely rare.

The rule is simple: if you sell or distribute re-
cordings in Canada, whether they were made here
or elsewhere, they must be licensed in Canada and
royalties must be paid in Canada.

WHAT ABOUT THE MASTER
RECORDING?

Every recording of a copyrighted composition
actually represents a blend of two copyrights: first,
the copyright in the musical composition itself -
that which is represented by the music publisher.

Secondly, the recording of the musical work is
separately copyrighted. This copyright is usually
owned by the record producer or record company
involved. If you are the producer of the original

sound recording, it is likely you own the copyright
in the master recording. However, if you plan to
reproduce a master owned by another party, you
must obtain the permission of the owner of that
recording, in addition to the necessary mechanical
licenses. Both copyrights must be properly li-
censed: the penalties for infringement of the mas-
ter recordings are as serious as those for infringe-
ment of the song.

HOW DO | GET PERMISSION TO USE A
MASTER RECORDING?

CMRRA does not represent the owners of mas-
ter recordings and cannot obtain licenses for you
in this regard. For further information on master
recordings please contact the following organiza-
tions:

Canadian Recording Industry Association,
(CRIA) (416) 967-7272, http://www.cria.ca

Canadian Independent Record Production As-
sociation  (CIRPA), (416) 593-1665 or
http://www.cirpa.ca.

HOW DO | GET FURTHER
INFORMATION ON CMRRA?

We can be reached at the following numbers:

Telephone: (416) 926-1966

Fax: (416) 926-7521
Internet: inquiries@cmrra.ca
Web: http://www.cmrra.ca

Applications for mechanical licenses should be
addressed to our Independent Licensing Depart-
ment.

Mystery solved? We hope so.

If you still have questions, please
get in touch with us!
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CMRRA

Canadian Musical Reproduction Rights Agency Limited

56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 253
Phone: (416) 926-1966 Fax: (416) 926-7521 WWW: http://www.cmrra.ca

Mechanical Licensing Procedures
Independent Applicants

November 2007
Dear Sir, Madam:

CMRRA issues mechanical licenses through two basic procedures: either “pay-as-you-press or
import”, or pursuant to the terms of the standard CMRRA Mechanical Licensing Agreement.

» “Pay-As-You-Press/Import”: if you are manufacturing or importing in very small quantities, or
releasing sound recordings on a one-shot or limited basis, this is the appropriate method. License
applications must be made on CMRRA's standard application form or equivalent. Royalties are payable at
the time your license application is made at the standard royalty rate (currently $0.081 per song, per
copy, where the running time of the recording is five minutes or less, plus $0.0162 per copy for each
additional minute or partial minute of running time). As well, please note that if you are a Canadian resident,
your payment must also include 5% GST.

If you make an application for a song in the public domain or not represented by CMRRA, your
payment will be refunded immediately. Please note that a few publishers represented by CMRRA reserve the
right to separately approve each application, and that their royalty rate may be higher than the current
standard rate, in which case we will advise you of the additional amount to be paid. If such publisher refuses
to authorize a license, we will advise you and refund the amount in question.

Applying for licenses is a two-step process. You must complete an Application for Mechanical
License for each song you intend to reproduce (or each song contained on a product you intend to import).
Then, you must complete the Royalty Calculation Sheet, which summarizes royalties payable for all the songs
for which you are seeking licenses.

You must declare on the Royalty Calculation Sheet the total number of copies of CD’s and/or cas-
settes to be manufactured or imported. Before licenses will be released to you by CMRRA, you must provide
us with confirmation from the actual CD or cassette manufacturer of the number of products to be
manufactured. This can take the form of a copy of your pressing order, the manufacturer’s invoice or written
confirmation from the manufacturer of the number of copies to be manufactured. For imports, you will need
to provide us with the customs manifest or other documentation confirming the number of copies to be
imported.

In addition, it is mandatory that you complete, sign and date the enclosed Pressing Information
Waiver. While it is your responsibility as the license applicant to provide us with the pressing documentation
outlined above, we have found that this documentation is not always provided to us in a timely fashion. As
such, it is necessary for CMRRA to be given the authorization to obtain this information directly from your
presser to ensure prompt processing of your licenses and of our publisher principals’ royalties.

The licenses issued to you will be limited to the number of copies you have specified in your
application. If you wish to manufacture or import additional copies of your release beyond the number set
out in the license, you must re-apply for further licenses for such additional copies. Again, payment must be
made for such copies at the time your license applications are made.

The minimum number of copies for which a mechanical license will be issued is 500, whether or not
you are pressing or importing a smaller number of copies. Licenses for this quantity are issued at the price of
$40.50 per song (assuming that the running time of the recording in question is five minutes or less; the rate
for each additional minute or partial minute of running time in this case is $8.10). A pressing order is not
necessary for less than 200 copies but it does not exempt you from paying mechanicals.
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Mechanical Licensing Procedures November 2007

In addition to your royalty payment, your application for licenses must be accompanied by a non-
refundable Handling Fee of 6% of your total order or $5.00; whichever is greater (plus 5% GST). This fee is
necessary to cover printing, postage and other costs which are not met from license fees alone.

In order to avoid submitting license applications and making a payment of royalties and handling
fees for songs not represented by CMRRA, we invite you to visit our web site at www.cmrra.ca and research
our song and publisher database in advance. CMRRA's database contains nearly 1.5 million songs and is an
excellent source of information regarding compositions written and published by copyright owners located
all over the world.

While we do our best to make sure that all information concerning such compositions is accurate
and up-to-date, song and catalogue ownerships can change hands on a frequent basis and because of this,
such information may need to be verified with the copyright owner(s) in question. It is also possible that the
composition you are looking for may not be listed at this time. This does not mean that the composition is
not represented by CMRRA but it does indicate that we will have to verify its ownership with the publisher(s)
concerned if such publisher is represented by CMRRA.

The process of verifying song ownerships with our publisher-principals may take a few
days to many months and we cannot issue licenses for those songs (or portion of songs) until such
confirmation has been obtained. It may even happen on occasion that a copyright owner cannot
be identified or located. If such is the case with the composition you wish to use, CMRRA will
refund the royalties to you after we have exhausted all possible avenues of research. At that
point, if you can demonstrate that all reasonable efforts to locate the copyright owner have been
made, you may then submit your license application to the Copyright Board of Canada pursuant to
Section 70.7 of the Copyright Act.

Where the ownership of the song you have applied for has already been verified in our database,
you can expect to receive your licenses within a 3 to 6 week period. \When you receive your licenses, you
must sign each one and return the yellow and pink copies to CMRRA as soon as possible. Any errors should
be brought to our attention immediately.

Once your licenses have been issued, it is impossible for CMRRA to refund or credit any royalties for
the songs in question in the event you decide to not use them. It is thus very important that you are certain
of the songs you wish to use before the licensing process is completed.

Please note that payment may be made by way of certified cheque or money order, but that where
payment is made by cheque your license application will not be processed until your cheque has cleared. For
the quickest service, pay by way of money order and provide us with the required copy of your pressing
invoice at the same time. Please forward your license applications, payment as well as any other
correspondence to our Independent Licensing Department at 56 Wellesley St. W., Suite 320 Toronto, ON
M5S 2S3.

» “Mechanical Licensing Agreement”: if you are manufacturing or importing sound recording
products on a continuing basis, we may require that you enter into the standard CMRRA Mechanical
Licensing Agreement. This document sets out the standard terms and conditions of licensing, including
application for licenses, royalty rates, royalty reporting requirements, reserve accounting, promotional copies,
deletes and the treatment of songs covered by controlled composition clauses.

Under the Mechanical Licensing Agreement, royalties are payable on a quarterly basis, no later than
45 days after the end of each calendar quarter. Royalties must be accompanied by formal royalty statements
conforming to CMRRA's requirements.

Please note that your entitlement to enter into the Mechanical Licensing Agreement is subject to
CMRRA's credit requirements. You will be asked to place a non-refundable security deposit with CMRRA
against the payment of royalties, and such deposit will be maintained at a set amount each quarter by way
of further deposits. Finally, if we are not satisfied with your credit worthiness, we may ask you to obtain
licenses pursuant to the ‘pay-as-you-press’ method.

Please do not hesitate to contact us should you have any questions!
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Canadian Musical Reproduction
Rights Agency Limited

56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 253
Phone: (416) 926-1966 Fax: (416) 926-7521 WWW: http://www.cmrra.ca

Instructions for the Completion of CMRRA'S
License Application Form

This document is intended to be used as a guide for the completion of CMRRA's License Application
Form. Please note that CMRRA cannot provide you with information such as song title, songwriter or
publisher names for the purpose of completing this form nor can we complete this form for you. We
recommend that you read our publication "Mechanical Licensing... and other Mysteries!" as well as the
document Mechanical Licensing Procedures which will both provide you with valuable information respecting
mechanical licensing by CMRRA.

» Section A: Applicant - The Applicant is the person or company to whom the license will be
issued to and is also referred to as the Licensee/manufacturer. It is the person or company responsible for the
payment of the mechanical royalties to CMRRA.

+ Name: Please indicate the full name of the Licensee/manufacturer in this section. This name should be the
same name as that provided on your cheque or money order to CMRRA. Refunds will be made to that name.
+ Address: Please indicate the full address where your licenses and other correspondence should be mailed to
as well as any royalty refund where applicable.

+ Email, Phone & Fax: Please indicate the telephone number, email and fax where you can be reached during
normal business hours.

» Section B: Musical Work - In this section, we are seeking all pertinent information regarding
the composition you wish to record.

¢ Song Title: Please indicate the title of the composition you wish to record. You must complete one separate
application for each composition even where such composition is part of a medley. (For example, if you are
recording a medley of 2 compositions, you must complete 2 separate applications).

+ Composer: Please indicate the name of the person(s) who composed the composition in question.

+ Arranger: If you are using a copyrighted arrangement of a composition in the public domain, please indicate
the name of the person whose arrangement you wish to record. If you are making your own arrangement,
please leave this section blank.

+ Publisher: If available, please indicate the name of the copyright owner(s) of the composition in question,
that is the person or company that controls the right to the composition.

» Section C: Recording - In this section, we are seeking all pertinent information respecting your
own recording of the composition you indicated in section B above.

+ Performing Artist: Please indicate the name of the artist or musical group who will perform the
composition on your recording.
+ Vocal Version, Instrumental Version, Used In Medley: Please specify if you are performing a vocal or
instrumental version of the composition and if it is being used as part of a medley.
+ Album Title: Please indicate the title of your product.
+ Release Date: Please indicate the date at which your product will be released for sale or give away.
+ Running Time: Please indicate the timing of the composition as recorded on your product.
+ Contrivance: Please specify the format of your product (CD, cassette, LP, single, etc....)
+ Catalog No.: Please indicate the catalog number for each contrivance of your recording. (A catalog number
serves to identify a product and is often located on both the CD and cassette themselves as well as on the
insert along the outer side of the product. Usually, this number is created by the person or company who
owns the product (i.e. you) or by the pressing plant/manufacturer of the product. If you have not allocated a
catalog number for your product, please leave this section blank and CMRRA will create one for you for its
licensing purposes only.)

Please DO NOT write in the grey areas on the Application Form.

These areas are for CMRRA's office use only. Thank you.
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CMRRA Royuaity Calculation Sheet

“Pay-As-You-Press"

To allow us to process your applications more efficiently, you are required to complete this form to calculate the mechanical
royalties payable. Use additional copies of this form if necessary.

Title of Composition

Running Time
(mmss)

Royalty Rate*

Number of
Copies

Royalty**
(Rate x Copies)

+

+

* The per-copy rate for each composition is $0.081 where the running time of the recording is five minutes or less. For each

additional minute, or partial minute of running time, add $0.0162 to the rate.

** If you are pressing or duplicating 500 copies or less, put “$40.50” in this box for each composition of 5 minutes or less of
running time. Increase this amount by $8.10 for each minute or partial minute of running time in excess of 5 minutes.. This is our
minimum quantity for royalty rate processing. Although no pressing order is necessary for less than 200 copies, it does not

exempt you from paying mechanical royalties.

*** The Handling Fee is 6% of your total payment, or $5.00, whichever is greater.
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Canadian Musical Reproduction Rights
Agency Limited

56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 2S3
Phone: (416) 926-1966 Fax: (416) 926-7521 WWW: http://www.cmrra.ca

Application for Mechanical License

Fields marked & are mandatory. All other fields are optional and should be completed if applicable. Areas in grey are
for CMRRA office use only. Please complete a separate application for each song to be licensed.

A. Applicant/Licensee/Manufacturer

& Name: MNF#

& Address: E-Mail :

& Phone : ( )
Fax : ( )

B. Musical Work

& Song Title : CMRRA Song #

3 Composer(s) :

Arranger(s) :

Publisher(s): % PUB#

C. Recording

& Performing Artist

3 Vocal Version 3 Instrumental Version O Used in Medley
O Album Title :
& Release Date : 3 Song Running Time: Min. Sec.
& Contrivance/Sound Carrier : Catalog No.:
cb ad
Cassette O
CD Single 3O

Cassette Single O

Other: m]

Rev. 11/2007 Page 9



Canadian Musical Reproduction
Rights Agency Limited

56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 2S3
Phone: (416) 926-1966 Fax: (416) 926-7521 WWW: http://www.cmrra.ca

Pressing Information Waiver

November 2007

[, the undersigned License Applicant, have employed or will employ the services of the company
listed below ("Presser") to manufacture or make arrangements for the manufacture of copies of the re-
cording described below for which | am submitting an application for mechanical licenses to CMRRA Ltd.

| hereby give permission to CMRRA Ltd. to contact Presser in the event the documentation required
pursuant to CMRRA’s Mechanical Licensing Procedures is not furnished to CMRRA Ltd., either by myself or
by Presser, within two (2) months of the date of execution of this letter, in order to obtain written confirma-
tion from Presser of the number of units Presser has manufactured on my behalf. | understand and agree
that unless or until Presser supplies CMRRA with such documentation, it remains my responsibility to ensure
that it is received by CMRRA and that CMRRA cannot complete the process of issuing mechanical licenses to
me until it has received same.

PRESSER INFORMATION

Name of Pressing Company:

Contact Name at Pressing Company:

Telephone:

Email:

RECORDING INFORMATION
License Applicant Name (as provided on your license application):

Artist:
Album Title:
Catalogue No.:

LICENSE APPLICANT SIGNATURE: DATE:
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Canadian Musical Reproduction
Rights Agency Limited

56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 2S3
Phone: (416) 926-1966 Fax: (416) 926-7521 WWW: http://www.cmrra.ca

Checklist Of Mandatory Application Items

November 2007

Dear Applicant:

In order to avoid any processing delays, please ensure that you have provided
CMRRA with all necessary items by completing the following checklist and enclosing it with
your application. It is important to note that all of the items listed below must be supplied
in order for CMRRA to process your application.

Application for Mechanical License form(s), one
for each composition;

CMRRA Royalty Calculation Sheet, listing all
compositions and amounts payable;

A cheque or money order in the amount pay-
able (credit cards are not accepted);

U O O O

A copy of either your pressing order, invoice,
or letter from the presser confirming the total
number of units to be manufactured. CMRRA
will not accept ‘quotes’;

L A completed copy of the Pressing Information
Waiver.
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CMRRA

Canadian Musical Reproduction Rights Agency Limited

56 Wellesley Street West, Suite 320, Toronto, Ontario Canada M5S 253
Phone: (416) 926-1966 Fax: (416) 926-7521 WWW: http://www.cmrra.ca

Mechanical Licensing
Return / Refund Policy

November 2007

Dear Sir, Madam:

CMRRA's refund policy will be applied based on the following two components:
The licenses have already been issued:

Once your licenses have been issued, it is impossible for CMRRA to refund or credit any royalties for
the songs in question in the event you decide to not use them. It is very important that you are certain of the
songs you wish to use before the licensing process is completed.

The licenses have not been issued:

Although licenses have not been issued, CMRRA will not refund any monies after six (6) weeks of
cashing your payment with the following exceptions:

a) CMRRA does not represent the publisher;
b) CMRRA has been unable to verify ownership of the song;

While we do our best to make sure that all information concerning such compositions is accurate
and up-to-date, song and catalogue ownership can change hands on a frequent basis and because
of this, such information may need to be verified with the copyright owner(s) in question. It is also
possible that the composition you are looking for may not be registered with CMRRA at this time.
This does not mean that the composition is not represented by CMRRA but it does indicate that we
will have to verify its ownership with the publisher(s) concerned if such publisher is represented by
CMRRA.

The process of verifying song ownerships with our publisher-principals may take a few days to many
months and we cannot issue licenses for those songs (or portion of songs) until such confirmation
has been obtained. It may even happen on occasion that a copyright owner cannot be identified or
located. If such is the case with the composition you wish to use, CMRRA will refund the royalties to
you after we have exhausted all possible avenues of research. At that point, if you can demonstrate
that all reasonable efforts to locate the copyright owner have been made, you may then submit your
license application to the Copyright Board of Canada pursuant to Section 70.7 of the Copyright Act.

) Thesongis in the Public Domain.

In order to avoid submitting license applications and making a payment of royalties and handling
fees for songs not represented by CMRRA, we encourage you to explore our website and research our song
and publisher database in advance. For further information, we also encourage you to contact our Pay-As-
You-Press department at (416) 926-1966 or by fax at (416) 926-7521.

Please do not hesitate to contact us should you have any questions!
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